Job-description (Monitoring and risk assessment for persistent organic pollutants)

job name Research Fund Management and Research Administration
Job O Management of research project funds
perfomence | O Research administration
O Understanding of research project planning, agreements, budget
preparation, fund execution, settlement, and performance management
Knowledge procedures
requred | O Understanding of research project planning, agreements, budget
preparation, fund execution, settlement, and performance management
procedures
O Ability to prepare and manage research budgets, execute and settle
Required | research funds, and manage supporting documentation
skills O Ability to manage research projects using research management

systems and to prepare documents and analyze data

O A strong sense of responsibility and ethical awareness to ensure the

Job :
appropriate and transparent use of research funds
attitude O A cooperative and proactive attitude toward communicating with
researchers and relevant administrative departments and resolving issues
O Communication Skills: Ability to accurately communicate information and
coordinate with researchers, administrative departments, and research
Job Basic funding agencies
Skills O Problem-Solving Skills: Ability to identify and resolve administrative
issues arising during research fund management and project
implementation
Required

qulifications

O Bachelor’ s degree holder or prospective bachelor’ s degree graduate
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